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SEKOLAH TINGGI TARAKANITA
Kampus 1: Kompleks Billy & Moon Pondok Kelapa - Jakarta Timur 13450 - Indonesia

Kampus 2: Thamrin City Jakarta Community Center Lt. 6, Jl. Thamrin Boulevard - Jakarta - Indonesia

Telp/Phone: (021) 8649870, 8651764, 8651765
Fax: (021) 8642115

Website: http://starki.id

REKAP MATERI KULIAH
Semester : Gasal 2024/2025

Program Studi : SEKRETARI/ADMINISTRASI PERKANTORAN - D3 Reguler
Mata Kuliah : Business Speaking 5 (A019336)
Nama Kelas : 3-03A
Dosen : Dra. Maria F Lies Ambarwati, M.M.
Pertemuan Ke Tanggal Isi Pertemuan Dosen Hadir

1

Rencana: 2024-09-09

Pelaksanaan: 2024-09-09

Tema:
Debate and discussion
Pokok Bahasan:
Introduction
Keterangan:

Introducing the syllaby

 

Notes:

Siti  Maryati (2022130070) belum ada di
daftar hadir

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.

2

Rencana: 2024-09-16

Pelaksanaan: 2024-09-20

Tema:
International Business
Pokok Bahasan:
Soft-skills
Keterangan:

Practice in couples.

 

NOTE:

Meeting is done on Tuesday, 1 October
2024 (Make up class for 16 September
2024: public holiday) 

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.

3

Rencana: 2024-09-23

Pelaksanaan: 2024-09-26

Tema:
International Business
Pokok Bahasan:
Soft skills
Keterangan:

Brain storming about soft skills.

 

Note:

Class is done on 23 September 2024

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.

4

Rencana: 2024-09-30

Pelaksanaan: 2024-09-30

Tema:
International Business
Pokok Bahasan:
Business Culture
Keterangan:

Speaking practice, brain storming

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.

5 Rencana: 2024-10-07

Pelaksanaan: 2024-10-07

Tema:
International Business
Pokok Bahasan:

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.
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Business Culture
Keterangan:

Role plays

6

Rencana: 2024-10-14

Pelaksanaan: 2024-10-14

Tema:
International Business
Pokok Bahasan:
Nature
Keterangan:

Discussion.

Speaking Practices.

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.

7

Rencana: 2024-10-21

Pelaksanaan: 2024-10-22

Tema:
International Business
Pokok Bahasan:
Nature
Keterangan:

Role plays 

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.

8

Rencana: 2024-11-04

Pelaksanaan: 2024-11-11

Tema:
International Business
Pokok Bahasan:
Gender
Keterangan:

Speaking practice  (recorded)

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.

9

Rencana: 2024-11-11

Pelaksanaan: 2024-11-14

Tema:
International Business
Pokok Bahasan:
Gender
Keterangan:

Talkshow

 

Note:

Make up classfor 4 NOv 2024 (CB Day)

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.

10

Rencana: 2024-11-18

Pelaksanaan: 2024-11-18

Tema:
International Business
Pokok Bahasan:
ICT
Keterangan:

Speaking practice:

Presentation (reporting the preparation)

Discission

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.

11

Rencana: 2024-11-25

Pelaksanaan: 2024-11-25

Tema:
International Business
Pokok Bahasan:
ICT
Keterangan:

Individual: Sharing in using ICT

Group: Role play

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.

12

Rencana: 2024-12-02

Pelaksanaan: 2024-12-02

Tema:
International Business
Pokok Bahasan:
Globalization
Keterangan:

Brain Storming.

Discussion.

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.

13 Rencana: 2024-12-09

Pelaksanaan: 2024-12-13

Tema:
International Business
Pokok Bahasan:
Globalization
Keterangan:

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.
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Speaking practice.

Discussing the class project.

14

Rencana: 2024-12-16

Pelaksanaan: 2024-12-16

Tema:
International Business
Pokok Bahasan:
Class Project: (Talk Show).
Keterangan:

Shooting video Class Project: (Talk Show).

0315096402 - Dra. Maria F Lies
Ambarwati, M.M.

 
Dosen Pengampu 

Dra. Maria F Lies Ambarwati, M.M.
NIDN: 0315096402

Jakarta, 24 Februari 2025 
 

NIDN:
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SEKOLAH TINGGI TARAKANITA
Kampus 1: Kompleks Billy & Moon Pondok Kelapa - Jakarta Timur 13450 - Indonesia

Kampus 2: Thamrin City Jakarta Community Center Lt. 6, Jl. Thamrin Boulevard - Jakarta - Indonesia

Telp/Phone: (021) 8649870, 8651764, 8651765
Fax: (021) 8642115

Website: http://starki.id

REKAP PRESENSI KULIAH
Semester : Gasal 2024/2025

Mata Kuliah : Business Speaking 5 (A019336)
Nama Kelas : 3-03A
Dosen : Dra. Maria F Lies Ambarwati, M.M.
Dosen Yang Hadir : Maria F Lies Ambarwati, Dra., M.M. (14 dari 14) (100%)
Pertemuan Terlaksana : 14 dari 14

No. NIM Nama Prodi Jml.
Kehadiran

%
Kehadiran Sakit Ijin Alpa

1 2022130003 IMELIA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
2 2022130017 CATHERINE AURORA ANDERI SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
3 2022130019 DAHLIA ANGGELINA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
4 2022130027 FEBRIANA HUTAGALUNG SEKRETARI/ADMINISTRASI PERKANTORAN 13 92.86 0 1 0
5 2022130031 FLORENTINA ADE KUSUMASARI SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
6 2022130036 INDAH PUSPITA FITRIANI SEKRETARI/ADMINISTRASI PERKANTORAN 13 92.86 0 0 1
7 2022130041 LAILY AJENG YUNIAR SEKRETARI/ADMINISTRASI PERKANTORAN 13 92.86 1 0 0
8 2022130069 SISILIA NOVIANTY NUSALY SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
9 2022130070 SITI MARYATI SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0

10 2022130074 THERESIA LISTIARINI LAUWIRA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
11 2022130076 TIAS APRILIYANTI NINGSIH SEKRETARI/ADMINISTRASI PERKANTORAN 13 92.86 0 1 0
12 2024130067 VIOLA NARESWARI MARGARETA SEKRETARI/ADMINISTRASI PERKANTORAN 11 78.57 1 0 2

Jakarta, 24 Februari 2025 
Mengetahui, 

 

NIDN:
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SEKOLAH TINGGI ILMU KOMUNIKASI DAN SEKRETARI
SCHOOL OF COMMUNICATION AND SECRETARIAL STUDIES

TARAKANITA
Ijin Penyelenggaraan: Keputusan Menteri Pendidikan Nasional Nomor: 218/D/O/2008

Educational License by the Ministry of Education Number: 218/D/O/2008

Kompleks Billy & Moon Pondok Kelapa - Jakarta Timur 13450 - Indonesia
Thamrin City Jakarta Community Center Lt. 6, Jl. Thamrin Boulevard - Jakarta - Indonesia
Telp/Phone: (021) 8649870, 8651764, 8651765 Fax: (021) 8642115 Website: http://starki.id

DAFTAR NILAI AKHIR
Program Studi SEKRETARI/ADMINISTRASI PERKANTORAN - D3 Reguler

Semester : Gasal 2024/2025

Mata Kuliah : Business Speaking 5
Nama Kelas : 3-03A
Jumlah Peserta : 12
Dosen : Maria F Lies Ambarwati, Dra., M.M.

No. NIM Nama
Nilai Asal

Absolut RelatifPemecahan
Kasus

Hasil
Proyek Tugas Quiz UTS UAS

1. 2022130003 IMELIA 0.00 72.00 70.00 75.00 72.50 72.10 B
2. 2022130017 CATHERINE AURORA ANDERI 0.00 70.00 67.00 70.00 70.00 69.10 B-
3. 2022130019 DAHLIA ANGGELINA 0.00 73.00 70.00 74.00 76.00 72.90 B
4. 2022130027 FEBRIANA HUTAGALUNG 0.00 80.00 77.00 75.00 73.50 76.80 A-
5. 2022130031 FLORENTINA ADE KUSUMASARI 0.00 88.00 82.00 85.00 83.50 84.70 A
6. 2022130036 INDAH PUSPITA FITRIANI 0.00 90.00 87.00 90.00 90.00 89.10 A
7. 2022130041 LAILY AJENG YUNIAR 0.00 70.00 65.00 70.00 72.00 68.90 B-
8. 2022130069 SISILIA NOVIANTY NUSALY 0.00 88.00 80.00 88.00 85.00 85.00 A
9. 2022130070 SITI MARYATI 0.00 78.00 80.00 75.00 78.50 78.10 A-
10. 2022130074 THERESIA LISTIARINI LAUWIRA 0.00 72.00 70.00 70.00 76.50 71.90 B
11. 2022130076 TIAS APRILIYANTI NINGSIH 0.00 72.00 74.00 75.00 82.50 75.30 B+
12. 2024130067 VIOLA NARESWARI MARGARETA 0.00 70.00 65.00 70.00 67.50 68.00 B-

Mengetahui,
Nama Dosen Tanda tangan

Maria F Lies Ambarwati, Dra., M.M.  


