




SEKOLAH TINGGI TARAKANITA
Kampus 1: Kompleks Billy & Moon Pondok Kelapa - Jakarta Timur 13450 - Indonesia

Kampus 2: Thamrin City Jakarta Community Center Lt. 6, Jl. Thamrin Boulevard - Jakarta - Indonesia

Telp/Phone: (021) 8649870, 8651764, 8651765
Fax: (021) 8642115

Website: http://starki.id

REKAP MATERI KULIAH
Semester : Genap 2024/2025

Program Studi : SEKRETARI/ADMINISTRASI PERKANTORAN - D3 Reguler
Mata Kuliah : Business Listening 2 (D323223)
Nama Kelas : 1-02
Dosen : F A Wisnu Wirawan, S.Pd., M.Si.

Pertemuan Ke Tanggal Isi Pertemuan Dosen Hadir

1

Rencana: 2025-02-11

Pelaksanaan: 2025-02-11

Tema:
Course Introduction
Pokok Bahasan:

Keterangan:

Students got information about the subject. The lecturer
explained course description, assignments and other
things related with the subject

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

2

Rencana: 2025-02-18

Pelaksanaan: 2025-02-18

Tema:
Job Routine
Pokok Bahasan:

Keterangan:

Students got materials on how to catch routine activities
in the office. The class activities run well, and discussion
and question-answer session as well.

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

3

Rencana: 2025-02-25

Pelaksanaan: 2025-02-25

Tema:
Company Profile
Pokok Bahasan:

Keterangan:

Students got familiar with company profile that contains
of information on name, vision, mission, products or
services, organizational structure and some other things
related with it. After doing some exercises, the lecturer
and students did discussion. It ran well

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

4 Rencana: 2025-03-04

Pelaksanaan: 2025-03-04

Tema:
Instructions
Pokok Bahasan:

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.
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Keterangan:

Students got some practises on how to give and catch
instructions. After listening to the recording, they then
discussed about the answers. They also did a quiz
related to the material

5

Rencana: 2025-03-11

Pelaksanaan: 2025-03-11

Tema:
Entertaining and Hospitality
Pokok Bahasan:

Keterangan:

Students learnt about how to entertain visitors or clients
by taking them go sightseeing or having meals or doing
something else that shows hospitality. Students got
interactions well by answering questions after listening
the recording provided

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

6

Rencana: 2025-03-18

Pelaksanaan: 2025-03-18

Tema:
Products and Services
Pokok Bahasan:

Keterangan:

Students learnt about the features and specifications of
products. They listened to the recording and answers
some questions. At the end, they discussed the answers

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

7

Rencana: 2025-03-25

Pelaksanaan: 2025-03-25

Tema:
Product and Services
Pokok Bahasan:

Keterangan:

Students listened to the recordings then they got
involved into discussion. Question and answer session is
also done as well. 

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

8

Rencana: 2025-04-22

Pelaksanaan: 2025-04-22

Tema:
Product Demonstration 2
Pokok Bahasan:

Keterangan:

Students learnt about product by listening to the
recordings. There are some exercises to do regarding
with the topic

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

9

Rencana: 2025-04-29

Pelaksanaan: 2025-04-29

Tema:
Office Supply
Pokok Bahasan:

Keterangan:

Students got familiar with office supplies and some other
things related with it. They did some exercises from
the handout and recordings. After doing some exercises,
the lecturer and students did discussion. It ran well

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.
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10

Rencana: 2025-05-06

Pelaksanaan: 2025-05-06

Tema:
Conditions of Employment
Pokok Bahasan:

Keterangan:

Students did some exercises regarding with the topic.
After they listened to recordings and did the exercises,
they discussed the answers

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

11

Rencana: 2025-05-13

Pelaksanaan: 2025-05-13

Tema:
Culture
Pokok Bahasan:

Keterangan:

Students had some exercises on how to deal with
different business cultures. They did some practises and
discussed them.

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

12

Rencana: 2025-05-20

Pelaksanaan: 2025-05-20

Tema:
Business Culture
Pokok Bahasan:

Keterangan:

Students learnt about some business culture that are
really important for them to get to know and be familiar
for being a secretary. After listening to recording, they
discuss the answers

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

13

Rencana: 2025-05-27

Pelaksanaan: 2025-05-27

Tema:
Business Ethics
Pokok Bahasan:

Keterangan:

Students had some exercises on business ethics. They
discussed about business ethics that might happen in the
office. After doing exercises, they discussed them with
other friends

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

14

Rencana: 2025-06-03

Pelaksanaan: 2025-06-03

Tema:
All about Reservations
Pokok Bahasan:

Keterangan:

Students review about reservations by doing some
practises. After doing it, they discussed the answers.
Learning activities worked well

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

 
Dosen Pengampu 

Jakarta, 27 Juli 2025 
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F A Wisnu Wirawan, S.Pd., M.Si.
NIDN: 0310107810 NIDN:
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SEKOLAH TINGGI TARAKANITA
Kampus 1: Kompleks Billy & Moon Pondok Kelapa - Jakarta Timur 13450 - Indonesia

Kampus 2: Thamrin City Jakarta Community Center Lt. 6, Jl. Thamrin Boulevard - Jakarta - Indonesia

Telp/Phone: (021) 8649870, 8651764, 8651765
Fax: (021) 8642115

Website: http://starki.id

REKAP PRESENSI KULIAH
Semester : Genap 2024/2025

Mata Kuliah : Business Listening 2 (D323223)
Nama Kelas : 1-02
Dosen : F A Wisnu Wirawan, S.Pd., M.Si.
Dosen Yang Hadir : F A Wisnu Wirawan, S.Pd., M.Si. (14 dari 14) (100%)
Pertemuan Terlaksana : 14 dari 14

No. NIM Nama Prodi Jml.
Kehadiran

%
Kehadiran Sakit Ijin Alpa

1 2024130001 ADRIANA M.M.S. SIRIBERE SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
2 2024130003 CINDYANA ROKKA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
3 2024130005 ANASTASYA NATASYA PUTRI BAREK KAREMBIMA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
4 2024130007 ANGELA VIRGINIA TANSAYA PRAMONO SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
5 2024130008 ANGELIN VRISIA RENATA SIAGIAN SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
6 2024130009 APRILIA LOVEITA DEWI PUTRI SIHOMBING SEKRETARI/ADMINISTRASI PERKANTORAN 13 92.86 1 0 0
7 2024130015 CELOMITA NADA GEMPITA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
8 2024130018 DESPRANITA HEPY SANTIKA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
9 2024130019 DINATALIE GABRIEL SIJABAT SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0

10 2024130020 DINDA AYU AISYAH SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
11 2024130025 ERINA JANERICE SIREGAR SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
12 2024130028 FELICIA SHANE CAROLINE SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
13 2024130029 FELISHA ADINDA KINSKY SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
14 2024130032 FRISKA PERMANA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
15 2024130036 GISELLA DANYA HERSIANY SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
16 2024130039 JEANNETTE EMMANUELLE SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
17 2024130040 JOVIKA DINDA ARIANTO SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
18 2024130042 JULIANA ROSMAWATY BR MANURUNG SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
19 2024130043 KARINA AGNESIA BANUREA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
20 2024130044 KEZIA RIBKA ABIGAIL HUTAGALUNG SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
21 2024130047 LULUIN AMBARITA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
22 2024130050 NATASYA ENDITA SEKRETARI/ADMINISTRASI PERKANTORAN 13 92.86 0 0 1
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23 2024130052 RARAS SIWI ANGGRAENI SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
24 2024130053 RIESTHA OLYVIA YUSUF SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
25 2024130056 SERAFIM SEKARWANGI ARYANTO SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
26 2024130058 SITI QOLIZAH NURWAHYU SEKRETARI/ADMINISTRASI PERKANTORAN 13 92.86 0 1 0
27 2024130059 STEFANI P NANULAITTA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
28 2024130062 VANYA ZANETA UTAMI PUTRI SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
29 2024130063 VILIA NOVIA NINGSIH SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
30 2024130064 YESIKA FALERINA SIHOTANG SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
31 2024130065 YOSEVIN EKA PUTRI SITUMORANG SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
32 2024130066 TASYA SALZHABILLA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0

Jakarta, 27 Juli 2025 
Mengetahui, 

 

NIDN:
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SEKOLAH TINGGI ILMU KOMUNIKASI DAN SEKRETARI
SCHOOL OF COMMUNICATION AND SECRETARIAL STUDIES

TARAKANITA
Ijin Penyelenggaraan: Keputusan Menteri Pendidikan Nasional Nomor: 218/D/O/2008

Educational License by the Ministry of Education Number: 218/D/O/2008

Kompleks Billy & Moon Pondok Kelapa - Jakarta Timur 13450 - Indonesia
Thamrin City Jakarta Community Center Lt. 6, Jl. Thamrin Boulevard - Jakarta - Indonesia
Telp/Phone: (021) 8649870, 8651764, 8651765 Fax: (021) 8642115 Website: http://starki.id

DAFTAR NILAI AKHIR
Program Studi SEKRETARI/ADMINISTRASI PERKANTORAN - D3 Reguler

Semester : Genap 2024/2025

Mata Kuliah : Business Listening 2
Nama Kelas : 1-02
Jumlah Peserta : 32
Dosen : F A Wisnu Wirawan, S.Pd., M.Si.

No. NIM Nama
Nilai Asal

Absolut RelatifPemecahan
Kasus

Hasil
Proyek Tugas Quiz UTS UAS

1. 2024130001 ADRIANA M.M.S. SIRIBERE 70.00 70.00 68.00 60.00 50.00 37.00 58.20 C
2. 2024130003 CINDYANA ROKKA 75.00 60.00 60.00 60.00 44.00 43.00 56.40 C
3. 2024130005 ANASTASYA NATASYA PUTRI BAREK KAREMBIMA 80.00 80.00 75.00 75.00 76.00 80.00 78.20 A-
4. 2024130007 ANGELA VIRGINIA TANSAYA PRAMONO 85.00 70.00 85.00 80.00 86.00 80.00 80.70 A
5. 2024130008 ANGELIN VRISIA RENATA SIAGIAN 90.00 70.00 70.00 75.00 70.00 68.00 74.10 B+
6. 2024130009 APRILIA LOVEITA DEWI PUTRI SIHOMBING 85.00 60.00 65.00 70.00 58.00 57.00 65.50 C+
7. 2024130015 CELOMITA NADA GEMPITA 80.00 70.00 65.00 60.00 66.00 75.00 70.70 B
8. 2024130018 DESPRANITA HEPY SANTIKA 80.00 80.00 70.00 80.00 68.00 78.00 76.20 A-
9. 2024130019 DINATALIE GABRIEL SIJABAT 85.00 80.00 75.00 75.00 62.00 65.00 73.40 B+
10. 2024130020 DINDA AYU AISYAH 95.00 80.00 85.00 95.00 86.00 95.00 89.20 A
11. 2024130025 ERINA JANERICE SIREGAR 65.00 60.00 65.00 60.00 56.00 48.00 58.30 C
12. 2024130028 FELICIA SHANE CAROLINE 80.00 70.00 70.00 60.00 72.00 70.00 71.40 B
13. 2024130029 FELISHA ADINDA KINSKY 90.00 80.00 80.00 95.00 82.00 83.00 84.50 A
14. 2024130032 FRISKA PERMANA 95.00 70.00 85.00 85.00 82.00 70.00 80.40 A
15. 2024130036 GISELLA DANYA HERSIANY 80.00 65.00 75.00 60.00 68.00 63.00 68.70 B-
16. 2024130039 JEANNETTE EMMANUELLE 80.00 80.00 90.00 95.00 92.00 82.00 85.30 A
17. 2024130040 JOVIKA DINDA ARIANTO 85.00 70.00 70.00 75.00 60.00 57.00 68.90 B-
18. 2024130042 JULIANA ROSMAWATY BR MANURUNG 70.00 70.00 70.00 70.00 46.00 55.00 62.20 C+
19. 2024130043 KARINA AGNESIA BANUREA 80.00 70.00 75.00 70.00 64.00 63.00 69.90 B-
20. 2024130044 KEZIA RIBKA ABIGAIL HUTAGALUNG 80.00 80.00 70.00 70.00 70.00 82.00 76.40 A-
21. 2024130047 LULUIN AMBARITA 75.00 85.00 70.00 95.00 84.00 75.00 80.30 A
22. 2024130050 NATASYA ENDITA 75.00 55.00 75.00 60.00 54.00 63.00 62.90 C+
23. 2024130052 RARAS SIWI ANGGRAENI 80.00 70.00 68.00 70.00 60.00 58.00 67.40 B-

7/27/25, 2:08 PM CETAK DAFTAR NILAI AKHIR

https://starki.ecampuz.com/eakademikportal/index.php?pModule=wtWoo6mboto=&pSub=yNWVl5yRocefl8yen5mf2A==&pAct=0dWdoas=&kelas=kpNkZGdqa5c=&smt=k5NmZ2k=&sia=ydeoo6psY5Wk… 1/2



No. NIM Nama
Nilai Asal

Absolut RelatifPemecahan
Kasus

Hasil
Proyek Tugas Quiz UTS UAS

24. 2024130053 RIESTHA OLYVIA YUSUF 95.00 80.00 75.00 90.00 84.00 92.00 86.70 A
25. 2024130056 SERAFIM SEKARWANGI ARYANTO 85.00 85.00 90.00 70.00 84.00 93.00 85.40 A
26. 2024130058 SITI QOLIZAH NURWAHYU 80.00 70.00 75.00 70.00 86.00 87.00 79.10 A-
27. 2024130059 STEFANI P NANULAITTA 80.00 70.00 70.00 85.00 88.00 87.00 80.50 A
28. 2024130062 VANYA ZANETA UTAMI PUTRI 80.00 60.00 65.00 60.00 52.00 48.00 60.50 C
29. 2024130063 VILIA NOVIA NINGSIH 60.00 75.00 80.00 80.00 76.00 73.00 72.80 B
30. 2024130064 YESIKA FALERINA SIHOTANG 95.00 70.00 75.00 85.00 68.00 88.00 80.20 A
31. 2024130065 YOSEVIN EKA PUTRI SITUMORANG 95.00 80.00 85.00 90.00 74.00 88.00 84.90 A
32. 2024130066 TASYA SALZHABILLA 85.00 55.00 70.00 60.00 56.00 77.00 67.60 B-

Mengetahui,
Nama Dosen Tanda tangan

F A Wisnu Wirawan, S.Pd., M.Si.  
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