




SEKOLAH TINGGI TARAKANITA
Kampus 1: Kompleks Billy & Moon Pondok Kelapa - Jakarta Timur 13450 - Indonesia

Kampus 2: Thamrin City Jakarta Community Center Lt. 6, Jl. Thamrin Boulevard - Jakarta - Indonesia

Telp/Phone: (021) 8649870, 8651764, 8651765
Fax: (021) 8642115

Website: http://starki.id

REKAP MATERI KULIAH
Semester : Genap 2024/2025

Program Studi : SEKRETARI/ADMINISTRASI PERKANTORAN - D3 Reguler
Mata Kuliah : Business Listening 2 (D323223)
Nama Kelas : 1-01
Dosen : F A Wisnu Wirawan, S.Pd., M.Si.

Pertemuan Ke Tanggal Isi Pertemuan Dosen Hadir

1

Rencana: 2025-02-10

Pelaksanaan: 2025-02-10

Tema:
Introduction
Pokok Bahasan:

Keterangan:

Students got information about the subject. The lecturer
explained course description, assignments and other
things related with the subject

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

2

Rencana: 2025-02-17

Pelaksanaan: 2025-02-17

Tema:
Job Routine
Pokok Bahasan:

Keterangan:

Students got materials on how to catch routine activities
in the office. The class activities run well, and discussion
and question-answer session as well. 

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

3

Rencana: 2025-02-24

Pelaksanaan: 2025-02-24

Tema:
Company Profile
Pokok Bahasan:

Keterangan:

Students got familiar with company profile that contains
of information on name, vision, mission, products or
services, organizational structure and some other things
related with it. After doing some exercises, the lecturer
and students did discussion. It ran well

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

4 Rencana: 2025-03-03

Pelaksanaan: 2025-03-03

Tema:
Instructions
Pokok Bahasan:

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.
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Keterangan:

Students got some practises on how to give and catch
instructions. After listening to the recording, they then
discussed about the answers

5

Rencana: 2025-03-10

Pelaksanaan: 2025-03-10

Tema:
Entertaining and Hospitality
Pokok Bahasan:

Keterangan:

Students learnt about how to entertain visitors or clients
by taking them go sightseeing or having meals or doing
something else that shows hospitality. Students got
interactions well by answering questions after listening
the recording provided

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

6

Rencana: 2025-03-17

Pelaksanaan: 2025-03-17

Tema:
Products and Services
Pokok Bahasan:

Keterangan:

Students learnt about the features and specifications of
products. They listened to the recording and answers
some questions. At the end, they discussed the answers

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

7

Rencana: 2025-03-24

Pelaksanaan: 2025-03-24

Tema:
Product and Services
Pokok Bahasan:

Keterangan:

Students listened to the recordings then they got
involved into discussion

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

8

Rencana: 2025-04-14

Pelaksanaan: 2025-04-14

Tema:
Product Demonstration 2
Pokok Bahasan:

Keterangan:

Students learnt about product by listening to the
recordings. There are some exercises to do regarding
with the topic

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

9

Rencana: 2025-04-28

Pelaksanaan: 2025-04-28

Tema:
Office Supplies
Pokok Bahasan:

Keterangan:

Students got familiar with office supplies and some other
things related with it. They did some exercises from teh
handout and recordings. After doing some exercises, the
lecturer and students did discussion. It ran well

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

10 Rencana: 2025-05-05 Tema:
Conditions of Employment

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

7/27/25, 2:02 PM CETAK REKAP MATERI KULIAH

https://starki.ecampuz.com/eakademikportal/index.php?pModule=wtWoo6mboto=&pSub=08iflKeRocelm9eikZ+m0KKamA==&pAct=0dWdoas=&kelas=kpNkZGdqa5Y=&smt=k5NmZ2k= 2/3



Pelaksanaan: 2025-05-05 Pokok Bahasan:

Keterangan:

Students did some exercises regarding with the topic.
After they listened to recordings and did the exercises,
they discussed the answers

11

Rencana: 2025-05-12

Pelaksanaan: 2025-05-14

Tema:
Culture
Pokok Bahasan:

Keterangan:

Students had some exercises on how to deal with
different business cultures. They did some practises and
discussed them.

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

12

Rencana: 2025-05-19

Pelaksanaan: 2025-05-19

Tema:
Business Culture
Pokok Bahasan:

Keterangan:

Students learnt about some business culture that are
really important for them to get to know and be familiar
for being a secretary. After listening to recording, they
discuss the answers

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

13

Rencana: 2025-05-26

Pelaksanaan: 2025-05-26

Tema:
Business Ethics
Pokok Bahasan:

Keterangan:

Students had some exercises on business ethics. They
discussed about business ethics that might happen in the
office. After doing exercises, they discussed the exercises

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

14

Rencana: 2025-06-02

Pelaksanaan: 2025-06-02

Tema:
All about Reservations
Pokok Bahasan:

Keterangan:

Students review about reservations by doing some
practises. After doing it, they discussed the answers.
Learning activities worked well

0310107810 - F A Wisnu Wirawan, S.Pd., M.Si.

 
Dosen Pengampu 

F A Wisnu Wirawan, S.Pd., M.Si.
NIDN: 0310107810

Jakarta, 27 Juli 2025 
 

NIDN:
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SEKOLAH TINGGI TARAKANITA
Kampus 1: Kompleks Billy & Moon Pondok Kelapa - Jakarta Timur 13450 - Indonesia

Kampus 2: Thamrin City Jakarta Community Center Lt. 6, Jl. Thamrin Boulevard - Jakarta - Indonesia

Telp/Phone: (021) 8649870, 8651764, 8651765
Fax: (021) 8642115

Website: http://starki.id

REKAP PRESENSI KULIAH
Semester : Genap 2024/2025

Mata Kuliah : Business Listening 2 (D323223)
Nama Kelas : 1-01
Dosen : F A Wisnu Wirawan, S.Pd., M.Si.
Dosen Yang Hadir : F A Wisnu Wirawan, S.Pd., M.Si. (14 dari 14) (100%)
Pertemuan Terlaksana : 14 dari 14

No. NIM Nama Prodi Jml.
Kehadiran

%
Kehadiran Sakit Ijin Alpa

1 2021130026 CLAUDIA AGUSTINE SEKRETARI/ADMINISTRASI PERKANTORAN 12 85.71 0 0 0
2 2024130002 ASNELLY SIRIOMBUK SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
3 2024130004 ADELINA PUTRI PATRICIA SILITONGA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
4 2024130006 ANGEL SENTIKA DEVI LUMBAN SIANTAR SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
5 2024130010 ASYIFA FITRIYANI SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
6 2024130011 AURELLIA DIVA SABRINA SEKRETARI/ADMINISTRASI PERKANTORAN 11 78.57 0 0 1
7 2024130012 AURELLIA VERLENE ALFINYO SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
8 2024130013 AYUDYA KAYLA WARDHANI SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
9 2024130014 CAROLINA OVRIANE RAHANG SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0

10 2024130016 CEYCILIA REVANI SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
11 2024130017 CLARA YUSTA CANTIKA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
12 2024130021 EARLY LEVINA ANDJANI SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
13 2024130023 ELIZABETH CYNTHIA CHRISTIANI SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
14 2024130024 ELIZABETH SEKAR PERMATASARI SEKRETARI/ADMINISTRASI PERKANTORAN 13 92.86 1 0 0
15 2024130026 FANI FRIZY SILITONGA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
16 2024130027 FEBRIYANI SEKRETARI/ADMINISTRASI PERKANTORAN 12 85.71 0 0 0
17 2024130031 FLORENTINA MERCY RAMADANI SEKRETARI/ADMINISTRASI PERKANTORAN 12 85.71 0 0 0
18 2024130033 GABRIELA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
19 2024130034 GABRIELA SALVATORESTA DEAMOR SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
20 2024130035 GALUH CAHYANINGTYAS ASIH SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
21 2024130037 HADISTY ANANDA SEKRETARI/ADMINISTRASI PERKANTORAN 13 92.86 0 0 1
22 2024130038 ISABELLA MARSHA OLIVIA PAKPAHAN SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
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23 2024130041 JOVITA TITIS ARIANTO SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
24 2024130045 LIDWINA JOAN TRIPRIYOGO SEKRETARI/ADMINISTRASI PERKANTORAN 13 92.86 0 0 1
25 2024130046 LUISA FERNANDA ARDEN SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
26 2024130048 MARGARETA SENTIA SWASTIKA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
27 2024130049 MARISA CAROLINA KARUNDENG SEKRETARI/ADMINISTRASI PERKANTORAN 13 92.86 0 0 0
28 2024130051 NESYA ALYA FAZA SEKRETARI/ADMINISTRASI PERKANTORAN 13 92.86 0 1 0
29 2024130054 SARAH NATASYA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
30 2024130055 SASKIAH ZAHRA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
31 2024130057 SHERYL AURELY DWI KAREN SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
32 2024130060 THERESIA IVANA CAHYANINGTYAS SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0
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No. NIM Nama Prodi Jml.
Kehadiran

%
Kehadiran Sakit Ijin Alpa

33 2024130061 ULAYYA SYAMIKHA SEKRETARI/ADMINISTRASI PERKANTORAN 14 100 0 0 0

Jakarta, 27 Juli 2025 
Mengetahui, 

 

NIDN:
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wisnu.frans@gmail.com
Typewritten text
FA. Wisnu Wirawan, S.Pd., M.Si

wisnu.frans@gmail.com
Typewritten text
0310107810



SEKOLAH TINGGI ILMU KOMUNIKASI DAN SEKRETARI
SCHOOL OF COMMUNICATION AND SECRETARIAL STUDIES

TARAKANITA
Ijin Penyelenggaraan: Keputusan Menteri Pendidikan Nasional Nomor: 218/D/O/2008

Educational License by the Ministry of Education Number: 218/D/O/2008

Kompleks Billy & Moon Pondok Kelapa - Jakarta Timur 13450 - Indonesia
Thamrin City Jakarta Community Center Lt. 6, Jl. Thamrin Boulevard - Jakarta - Indonesia
Telp/Phone: (021) 8649870, 8651764, 8651765 Fax: (021) 8642115 Website: http://starki.id

DAFTAR NILAI AKHIR
Program Studi SEKRETARI/ADMINISTRASI PERKANTORAN - D3 Reguler

Semester : Genap 2024/2025

Mata Kuliah : Business Listening 2
Nama Kelas : 1-01
Jumlah Peserta : 33
Dosen : F A Wisnu Wirawan, S.Pd., M.Si.

No. NIM Nama
Nilai Asal

Absolut RelatifPemecahan
Kasus

Hasil
Proyek Tugas Quiz UTS UAS

1. 2021130026 CLAUDIA AGUSTINE 60.00 50.00 60.00 60.00 52.00 55.00 55.40 C
2. 2024130002 ASNELLY SIRIOMBUK 60.00 60.00 57.00 60.00 46.00 57.00 56.30 C
3. 2024130004 ADELINA PUTRI PATRICIA SILITONGA 90.00 100.00 73.00 95.00 86.00 93.00 90.60 A
4. 2024130006 ANGEL SENTIKA DEVI LUMBAN SIANTAR 65.00 50.00 60.00 60.00 66.00 65.00 61.20 C+
5. 2024130010 ASYIFA FITRIYANI 70.00 60.00 60.00 60.00 52.00 62.00 60.80 C
6. 2024130011 AURELLIA DIVA SABRINA 90.00 100.00 80.00 85.00 84.00 85.00 88.30 A
7. 2024130012 AURELLIA VERLENE ALFINYO 90.00 80.00 70.00 90.00 74.00 82.00 81.20 A
8. 2024130013 AYUDYA KAYLA WARDHANI 70.00 50.00 78.00 85.00 74.00 82.00 71.50 B
9. 2024130014 CAROLINA OVRIANE RAHANG 85.00 70.00 68.00 90.00 78.00 85.00 79.40 A-
10. 2024130016 CEYCILIA REVANI 90.00 100.00 70.00 75.00 90.00 90.00 88.50 A
11. 2024130017 CLARA YUSTA CANTIKA 75.00 90.00 65.00 70.00 68.00 58.00 71.70 B
12. 2024130021 EARLY LEVINA ANDJANI 90.00 100.00 73.00 80.00 84.00 93.00 88.70 A
13. 2024130023 ELIZABETH CYNTHIA CHRISTIANI 75.00 50.00 73.00 60.00 72.00 72.00 67.10 B-
14. 2024130024 ELIZABETH SEKAR PERMATASARI 75.00 100.00 60.00 60.00 54.00 72.00 72.20 B
15. 2024130026 FANI FRIZY SILITONGA 70.00 80.00 58.00 60.00 56.00 60.00 65.00 C+
16. 2024130027 FEBRIYANI 65.00 60.00 60.00 65.00 42.00 55.00 56.90 C
17. 2024130031 FLORENTINA MERCY RAMADANI 60.00 55.00 56.00 60.00 68.00 35.00 55.20 C
18. 2024130033 GABRIELA 80.00 80.00 70.00 75.00 80.00 78.00 78.10 A-
19. 2024130034 GABRIELA SALVATORESTA DEAMOR 75.00 60.00 80.00 65.00 56.00 67.00 66.10 B-
20. 2024130035 GALUH CAHYANINGTYAS ASIH 90.00 100.00 85.00 80.00 84.00 90.00 89.30 A
21. 2024130037 HADISTY ANANDA 70.00 50.00 65.00 60.00 54.00 53.00 57.90 C
22. 2024130038 ISABELLA MARSHA OLIVIA PAKPAHAN 80.00 70.00 70.00 75.00 70.00 77.00 73.90 B+
23. 2024130041 JOVITA TITIS ARIANTO 75.00 80.00 75.00 75.00 68.00 63.00 72.20 B
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No. NIM Nama
Nilai Asal

Absolut RelatifPemecahan
Kasus

Hasil
Proyek Tugas Quiz UTS UAS

24. 2024130045 LIDWINA JOAN TRIPRIYOGO 65.00 80.00 78.00 60.00 88.00 88.00 78.00 A-
25. 2024130046 LUISA FERNANDA ARDEN 75.00 100.00 75.00 60.00 88.00 83.00 82.70 A
26. 2024130048 MARGARETA SENTIA SWASTIKA 80.00 100.00 75.00 75.00 84.00 87.00 85.20 A
27. 2024130049 MARISA CAROLINA KARUNDENG 90.00 80.00 75.00 80.00 86.00 88.00 84.30 A
28. 2024130051 NESYA ALYA FAZA 75.00 90.00 65.00 60.00 84.00 85.00 79.30 A-
29. 2024130054 SARAH NATASYA 80.00 90.00 80.00 60.00 70.00 73.00 76.60 A-
30. 2024130055 SASKIAH ZAHRA 90.00 100.00 75.00 70.00 90.00 97.00 89.90 A
31. 2024130057 SHERYL AURELY DWI KAREN 75.00 80.00 70.00 75.00 78.00 60.00 73.10 B+
32. 2024130060 THERESIA IVANA CAHYANINGTYAS 90.00 100.00 80.00 90.00 98.00 90.00 92.60 A
33. 2024130061 ULAYYA SYAMIKHA 80.00 80.00 70.00 75.00 84.00 82.00 79.70 A-

Mengetahui,
Nama Dosen Tanda tangan

F A Wisnu Wirawan, S.Pd., M.Si.  
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